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Bookings Manager - Purley Chase Centre
Margaret Cowie, Chairman writes:


The Conference Council is seeking a Bookings 
Manager for Purley Chase Centre. This is a 
permanent part-time post of 10 hours per week 
commencing on 1st May 2022.


Job Description

a.	 Adding events to the Purley Calendar.

b.	 Receiving bookings and requesting deposits.

c.	 Confirming bookings.
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About Us


To find out more about The 
General Conference of the New 
Church, including the locations of 
our Churches, visit our web site at:

gcnc.org.uk


Send Us Your News


If you have any news that you 
would like to share in a future issue 
of E-News, please send it via email 
to: gemma.mclean@gcnc.org.uk


Share E-News


Feel free to print and share this 
publication.


Sign up


Sign up for E-News and E-Read 
email notifications at: 

gcnc.org.uk/signup


Local News


View local Church newsletters at:

gcnc.org.uk/resources/newsletters


Home Worship


To download the latest Home 
Worship material please visit:

gcnc.org.uk/resources/home-
worship


To subscribe via email, please sign 
up at: gcnc.org.uk/hwsignup


E-NEWS

The General Conference of the New Church News

Donations


E-News and E-Read are provided completely free of charge.


If you would like to donate to support this ongoing resource, 
please do so here:


https://www.generalconference.org.uk/resources/donations 


Rise and Shine Radio Show


Revd Jack Dunion, broadcasts his own online radio show every 
Sunday at 9am on Lomond Radio (formerly River Radio):


https://lomondradio.co.uk/shows/rise-and-shine


The link below now gives access to backdated Rise & Shine 
programs:


https://www.mixcloud.com/RevJack/
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d.	 Adding bookings to the database, including invoicing figures.

e.	 Sending out invoices and notifications to guests when balances are due, along 		

with other information for people attending Purley Chase.

f.	 Ensuring that deposits already paid are deducted from invoices.

g.	 Contacting guests who are late paying their balance.

h.	 Applying the booking rules.

i.	 Working with the Centre Manager throughout the process.


The place of work will be your home.


If you are interested please contact margaret.cowie@generalconference.org.uk with your 
CV and a covering letter. 


Closing date 27th April 2022.


Wellspring House Events
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